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Formas’ handbook for applicants and evaluators
This handbook is intended for applicants for grants and for members of Formas evaluation
panels. It contains instructions for grant applications, management of conflicts of interest,
guidelines for evaluation by panel members and a description of the evaluation process. The
handbook also describes procedures and obligations for grant recipients. The Formas
Handbook 2012 is valid from 1 March 2012.

1. News
News and changes for 2012 are:
•

The conditions for Information projects will change, starting from 1st January,
2013. See sections 6.4 and 6.4A.

•

The conditions for the Mobility Starting Grants have changed. See section 5.4.2.

•

For travel grants there is a mandatory appendix (appendix L). See section 6.2.

•

Please note that travel grants cannot be applied for consecutively after 2012.
Applications for travel grants to attend conferences and for research trips shall be
included in applications for research grants.

•

It is mandatory to include two budget appendices to all application types; appendix
B1 and appendix B2

•

It is mandatory for evaluators to provide written comments in evaluations and in
final statements.

2. Formas’ mission
Formas is a governmental, tax-financed research-funding agency which supports basic and
needs-driven research within the areas of the environment, agricultural sciences and spatial
planning. The funded research shall be of highest scientific quality and of relevance to the
Formas areas of responsibility.
It is part of the mission of Formas to promote sustainable development in society - a
development that implies that finite resources and the environment are not consumed or
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degraded in an irrevocable manner, to the detriment of future generations. This presupposes
that the health and welfare of humans and animals, biodiversity, the environment and the
viability of nature, economics, ethics, and social and cultural values are taken into
consideration. Formas has a responsibility to promote and fund multidisciplinary and crossdisciplinary research as well as international research collaboration. Formas also has a
responsibility to disseminate information about ongoing research and results from funded
projects.
For a more detailed description of strategies and research programmes, please visit the
Formas website (www.formas.se).

3. Formas’ Ethical Policy
As a governmental, tax-financed research funding agency, Formas is accountable to the
public for the work that we do and the way we do it. Our Ethical Policy and Ethical
Guidelines are intended to serve as guidance for everyone involved in Formas’ activities;
members of the Scientific Council, members of the evaluation panels, specialist groups and
reference groups, as well as the employees of the Formas secretariat. All those covered by
our policy and guidelines are responsible for ensuring that their activities comply with our
policy and guidelines.
In all work performed by Formas and Formas’ various bodies, procedures shall be
accomplished in a transparent, impartial and professional manner, and all decisions should be
based on best scientific and professional practice, after having considered all views. There
must be no shadow of a doubt that applications and official matters are treated impartially
and according to the guidelines established by Formas.
It is not possible to anticipate every individual situation and all issues that may arise in terms
of assessment of applications, grant awards and other matters. It is thus necessary for
members of the Formas Scientific Council, various Formas bodies, and the employees of the
Formas secretariat to discuss problems and find support in certain common and general
guidelines.
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3.1 Ethical guidelines
Below are the ethical guidelines that direct the work of Formas. These guidelines apply to
everyone involved in the activities of Formas; members of the Scientific Council, members
of the evaluation panels, specialist groups and reference groups and the employees of the
Formas secretariat (hereafter collectively referred to as “Members of Formas’ various
bodies”).
•

Members of Formas’ various bodies have an official responsibility. Personal
considerations or preferences must not impede impartial assessment of matters that
concern research grants, research priorities, strategies or appointments.

•

Members of Formas’ various bodies should assess and openly account for any
relevant commitments which might be of significance to an impartial assessment of
research applications or official matters. A high level of personal integrity is
assumed.

•

Members of Formas’ various bodies shall demonstrate respect for other researchers
and their work. Disparaging statements or unsubstantiated claims in written or oral
form concerning research colleagues/research groups or their research efforts must
not be made.

•

Members of Formas’ various bodies shall promote scientific credibility
through objectivity in assessments of applications and other official matters.
Assessments of applications and other official matters shall be objectively
formulated in a fair manner, and shall as objectively as possible set out the scientific
merits and weaknesses of the applicant and the application.

•

Members of Formas’ various bodies should not utilize information from researchers
that has been provided in applications, or corresponding manner, to benefit their
own research, or create scientific advantage for themselves or close colleagues at the
expense of other people’s activities.

•

Members of Formas’ various bodies shall observe and conform to Swedish, EU and
other agreements ratified by Sweden. This concerns research and rules of
professional ethics and legislation established by other organisations (such as ethical
rules pertaining to animals, plant protection rules, rules regarding dispersal of
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infectious agents and rules for transgenic organisms), as well as intellectual
property and access issues.
•

It should be particularly emphasised that permission from ethical panels must be
obtained prior to the commencement of research projects for applications
containing elements that must be examined by such panels.

•

Members of Formas’ various bodies should work to ensure that research is carried
out in an ethically acceptable manner and that rules are formulated that take this into
consideration. Formas is responsible for communicating the need to comply with
applicable rules and legislation to the applicants. Responsibility for observance of
the rules rests upon the members of the Scientific Council, members of Formas’
various bodies and employees of the Formas secretariat.

•

Members of Formas’ various bodies shall be aware that the culture within their own
scientific field can lead to bias against deviating scientific perspectives.

•

Members of Formas’ various bodies shall refrain from assessing applications or
official matters where close friendship, personal antagonism or other animosity may
exist. Assessment should not be performed by researchers within the same
university department as the applicant, or if the department is large, at the same unit.
Neither should members assess applications from their own doctoral students or
guest researchers/post-doctoral students.

•

Close collaboration with colleagues should also result in the member abstaining
from assessing the matter. It is impossible to set a finite time limit for a period after
which previous collaboration with doctoral students or colleagues no longer affects
objectivity, or is of a minor nature, but a suitable period is 5 years after conclusion
of the collaboration.

•

The member in question shall leave the meeting premises when applications are
discussed in which her/his impartiality can be called into question.

•

When applications and official matters are assessed, grounds for assessment should
be the evaluation criteria set up by Formas. The applicant’s qualifications should be
placed in relation to the corresponding qualifications of other applicants. There shall
be no discrimination due to gender, race, ethnicity or similar.

Members of Formas’ various bodies shall work to ensure that the spirit of these guidelines is
followed.
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PART A – INSTRUCTIONS FOR APPLICANTS
4. General instructions for applicants
Please note that:
•

The application should contain a correctly completed application form, research
programme, budget, CVs, publication lists and other relevant appendices.

•

The total cost of the project, divided into direct costs (excluding overheads) and
total costs (direct costs plus overheads) should be included and specified in the
application.

•

The applicant should state whether there are specific ethical aspects to be taken into
consideration.

•

Previously completed projects must have been reported before a new application
can be processed.

•

When a maximum number of characters is specified, spaces and carriage
returns, headings and footnotes are also included.

•

Appendix S is a guarantee that the application is accepted by the university or
research institute.

•

In order to attach/upload appendices I, J and/or K these appendices must first be
actively selected in the application form.
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Eligibility criteria for Formas grants
For grants announced in Formas annual open calls, travel grants (to attend
conferences or for researcher visits) and for targeted calls:
The main applicant and co-applicant(s) must have a doctoral degree. If the application is for
a young researchers’ grant, a copy of the doctoral degree certificate must be received by
Formas no later than 1 November 2012. Grants can only be administered by Swedish
universities, university colleges, research institutes or authorities with research undertakings.
There is no age limit for grant applicants, but fully retired researchers cannot obtain funds
for their own salary from Formas.
For organizing conferences and workshops:
The main applicant is not required to have a doctoral degree. Grants can only be
administered by Swedish universities, university colleges, research institutes or authorities
with research undertakings.
For information projects:
The main applicant is not required to have a doctoral degree. Grants can be administered by
Swedish organizations other than universities, university colleges and research institutes, as
well as by the applicant.

The duration of grant funding awarded by Formas may differ depending on the call. Please
read the call text carefully. Research and development projects are typically awarded for three
years, while research projects for young researchers are granted for up to four consecutive
years.
Applications must be submitted electronically via the web-based application form “Formas
Direct”. When the application is completed and registered, the applicant should print out
a signature form (Appendix S) which must be signed by the applicant and an authorized
representative of the university or research institute (generally the head of department) where
the research will be performed. The signature implies that the application is approved by the
university or research institute and that the project can be implemented, equipment will be
made available, etc. at the department/institute/authority. The signature also implies that the
cost estimation stated in the application has been approved and that any ethical permits, in
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cases where human and/or animal experimentation is included, have been issued (or that the
permit is pending). The applicant shall have discussed these conditions with the
representative of the administrative body before the application is signed.
The signature form must be received by Formas, Box 1206, 111 82 Stockholm, within five
working days following the closure of the actual call.
Supplements after the final date of application, which have not been requested by the
secretariat, will not be considered. The research programme (Appendix A) is restricted to
25,000 characters for grants for research projects and for grants for young researchers and
mobility starting grants (including references) and 18,000 characters for all other applications,
such as grants that can be applied for consecutively. When a maximum number of
characters is specified spaces and carriage returns are also included.
The recommended font for all application types is Times New Roman, and the
recommended font size is 12 pt.
It is highly recommended that the application and all appendices are written in English as
Formas mainly uses international reviewers. However, the popular science description must
be written in Swedish, and the brief project description must be written both in Swedish and
in English. Applications for information projects may be written in English or in Swedish.
Applicants are advised to carefully read section 12 describing the evaluation criteria and
scores used by Formas’ evaluation panels. It should be especially noted that evaluations are
made solely on the information given in the application. Applicants are also strongly advised
to place emphasis on the structure and clarity of the application.
Funds from Formas may be used for co-funding of EU-financed research projects with a
similar focus.

4.1 Indirect costs and salaries
Indirect costs (or overhead costs) should be included and specified in the application
according to the cost unit (kostnadsbärare). The amounts applied for per year should include
indirect costs, but the total direct costs per year should also be entered in the application
form. Further details on the amounts applied for should be described in Appendix B1 and
B2 (see section 9.2).
For already existing employment positions, the current salary at the time of application
(including social fees, LKP) should be used for all succeeding years. When the salary for a
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new position is applied for, the institution’s anticipated starting salary in the application year
for the particular worker category should be used for all succeeding years. Please note that
Formas does not allow yearly salary increase. All amounts should be in kSEK (SEK 100,000
= kSEK 100).

4.2 Public accessibility
The entire application to Formas is a public document. Decisions regarding awarded grants
are published on the Formas website.

4.3 Intellectual property and access issues
When applicable, the applicant must observe international agreements and contracts
regulating access to, utilization of and exchange of biological material for research purposes,
as well as intellectual property.

4.3.1 Open Access
Research results published through Open Access on the Internet are available for anyone to
read and download. Researchers who receive funding from Formas from 2010 and onwards
must guarantee that their research findings will be available through Open Access within six
months of publication. Researchers may either publish in journals with an Open Access
practice or those that archive published articles in large public access databases. The Open
Access regulations currently only apply to scientifically peer-reviewed text published in
scientific journals and conference reports. The regulations do not currently apply to
monographs or book chapters. Funding to cover publication costs in Open Access journals
can be included in research project applications as a direct cost.

4.3.2 Consultation on the establishment and decommissioning of
databases
Formas promotes improvement of the accessibility and use of existing data. This can be
done by making data available in existing databases. The Swedish National Data Service
(SND) at the University of Gothenburg and the SMHI Environment Climate Data Sweden
(ECDS) can be consulted.
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SND is a national strategic resource for research that conveys data of interest to several
research areas; humanities, medicine, social sciences and educational sciences. The database
is at the disposal of the scientific community.
ECDS is a national strategic resource for research that generates and uses climate and
environmental data.
Formas encourages researchers to contribute to these initiatives by consulting with and
working together with the SND and ECDS to establish new databases, in addition to
maintaining or decommissioning databases/archiving existing data in the above named
research areas. Those applying for project or equivalent funding where the collection of data
forms a substantial part of the research should contact the SND or ECDS before submitting
an application to Formas.
SND: www.snd.gu.se
ECDS: www.smhi.se/ecds

4.4 Ethical considerations
The applicant should always state whether the project includes specific ethical aspects. If this
is the case, the ethical issues in question and the way they will be treated in the context of the
research should be described. This might pertain to research involving the utilization of
personal data, for example, or experiments on humans or animals.
Ethical considerations are of particular relevance to the following issues:
Research on humans and personal data (confidential data) If the project concerns
research on humans or personal data (confidential information about and from living
persons and deceased persons where there is a risk that survivors may feel discomfort due to
the publication of research results) and approval has not been obtained from an ethical
panel, the applicant must present the ethical considerations that concern the project. If no
ethical problems are presumed to exist with the research, this should be indicated and
justified. The presentation should also clarify how ethical aspects are managed and related to
the ethical codes within the area.
Human and animal experimentation If the project contains experiments involving
humans or animals, consent must be obtained from a research ethics panel. If such consent
has not been obtained when the application is submitted, it should be obtained as soon as
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possible. Indicate in the application form if consent has been obtained or if it has been or
will be applied for. When a grant is awarded, it is assumed that the university/university
college/corresponding institution where the work will be carried out guarantees that consent
has been obtained prior to commencement of research. The representative of the
university/university college/corresponding institution confirms this by approving the
application.
Central ethical review board The Act concerning the Ethical Review of Research
Involving Humans (2003:460), including biological material from humans, is applicable to
research that involves physical intervention or is performed with a method intended to affect
a human physically or mentally. Research involving physical intervention with a deceased
person or research concerning studies of biological material removed from a living person or
removed for medical purposes from a deceased person that can be traced to the individual
involved must also be considered ethically. The Act also applies to research that is performed
without the express consent of an individual and research that concerns sensitive personal
data according to the Personal Data Act (1998:204).
Ethical review of research shall be performed in accordance with legislation by regional
boards that are independent authorities. The regional boards are located in Gothenburg,
Linköping, Lund, Stockholm, Umeå and Uppsala and appeals against their decisions may be
made to the Central Ethical Review Board.
More information may be obtained on the Central Ethical Review Board’s website
(www.epn.se).
The ethical review of animal experimentation is performed by ethical boards. The application
form can be obtained from the Swedish Board of Agriculture’s website (www.sjv.se).

4.5 Gender aspects
Applicants should always consider whether gender perspectives are relevant to the research
questions in the project. If so, these aspects and the way they will be treated in the project
should be described in the application.
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4.6 Popular science description
A popular science description in Swedish must be included in the application. If the project
is granted funds, Formas has the right to use the popular science description for
dissemination purposes.

5. Formas annual open call
5.1 Research application and evaluation process

5.2 Types of grants in the Formas annual open call
The evaluation criteria applied by Formas for all grant types in the annual open call can be
found in section 12. The following grant types can be applied for in the annual open call.

5.3 Grants for research and development projects
To be eligible to apply for grants for research and development projects the main applicant
(the project leader responsible for the proposed research project) must have a doctoral
degree. The co-applicant(s) must also have doctoral degrees. Other person(s) who contribute
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to the implementation of the project, i.e., laboratory assistants and technicians, do not
need to have doctoral degrees.
Grants for research projects can only be administered by Swedish universities, university
colleges, research institutes or authorities with research undertakings.
Development work is defined as systematic, methodical use of research results, scientific
knowledge and new ideas to bring about new products, new processes, new systems or
significant improvements in those already existing (OECD Frascati manual). Joint financing
(minimum 50 per cent) is a requirement for development projects.
Grants for research and development projects may involve financing the salary of
researchers, doctoral students and technical staff. Researchers may apply for 100 per cent of
their full-time positions. Note that the salary amount derived from Formas funding can
never exceed 100 per cent of a fulltime position, meaning that a researcher who already holds
a Formas grant with full salary funding cannot be granted any further funds for salary. For
doctoral students and technical staff salary funding up to 100 per cent of their full-time
positions may be applied for. Grants for research and development projects may also include
financing for running costs (e.g. consumables, equipment under 500 kSEK, travel,
conferences, publication in Open Access journals, etc.), equipment depreciation costs and
premises costs. See section 9.2 for further information.
The names of all the researchers in the project, their CVs and their lists of publications must
be included as appendices to the application. For doctoral student positions, the main
supervisor must be indicated in the research programme.
A description of the work assignments of all those involved in the project must be included
in the budget (Appendix B1 and B2).

5.3.1 Application documentation
The following documents must be supplied via the Formas Direct web-based application
form:
•

Completed application form and popular science description.

•

Appendix A. The research programme, which is restricted to 25,000 characters for
grants for research projects and for grants for young researchers (including
references). Note that the maximum number of characters includes spaces and
carriage returns.
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•

Appendix B1 and B2. Budget. All the salary costs applied for must be justified. The
research assignments of all persons in the project with a doctoral degree must be
clearly described and their names must be stated. Indirect costs or overhead costs
should be included and specified in the application. The maximum length of
appendix B1 and B2 is two pages, respectively.

•

Appendix C. Brief CV for the main applicant and co-applicant(s) (maximum of
8,000 characters per person). Enclose each CV separately.

•

Appendix D. Publication list for the main applicant and co-applicants for the last
eight years (maximum of 8,000 characters per person). Enclose each publication list
separately.

•

Appendix K (Climate and environmental data) is mandatory when data collection is
included as an important aspect of the project (maximum length two pages). See
section 9.8 for further information.

•

Appendix J (figures, tables or other illustrations relating to the research programme
in Appendix A) is optional (maximum length two pages).

5.4 Grants for young researchers
5.4.1 Grants for research and development projects – young
researchers
Grant funding for research and development projects for young researchers is a grant with
up to 100 per cent funding of own salary. Project costs may be granted, but not salary costs
for other staff e.g. assistants or doctoral students. Applications can be made for up to four
consecutive years. The purpose of this grant is to support young researchers to develop their
academic career, including learning new tools, working on research questions with a different
focus compared to the PhD study and to expand their network.
To be eligible to apply for research and development grants for young researchers, the
applicant must have been awarded her/his doctoral degree within the previous eight years
(for 2012 this means 1st January 2004 at the earliest, and 1st November 2012 at the latest).
Please note that a copy of the doctoral degree certificate must be received by Formas no later
than 1st November 2012. Periods of parental leave, illness, military service, or other similar
circumstances that have prevented research activities soon after the degree was received,
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should be specified in the CV and may be considered as grounds for an exception to the
eight-year rule. The candidate for the grant must be the main applicant.
Otherwise, the same criteria and instructions for applications for grants for research projects
(see section 5.3) apply.

5.4.2 Mobility starting grants
The purpose of the mobility starting grant is to encourage young researchers who have
recently been awarded their doctoral degrees to broaden their horizons and visit new
research environments. It is expected that they will develop their academic careers, including
learning new tools, working on research questions with a different focus and expanding their
networks. The young researcher can spend up to two years at a host university or research
institute, while being employed by the Swedish home university or research institute. The
host university or research institute can be in Sweden or abroad, however international visits
are encouraged.
Application for a mobility starting grant can be made for between 18 to 36 months, of which
at least 1/3 of the total time should be spent at the home university and at least 1/3 of the
total time should be spent at the host university. The visit may be divided into several
periods; however these periods must be continuous and have a minimum duration of three
months. More than one host university or research institute may be visited. The candidate
for the grant must be the main applicant. The candidate must be employed by the Swedish
home university or research institute for the full time period. This can be the same university
where the doctoral degree was awarded, but can also be another university.
To be eligible to apply for a mobility starting grant the person concerned must have been
awarded her/his doctoral degree within the previous three years (for 2012 this means 1st
January 2009 at the earliest and 1st November 2012 at the latest). Please note that a copy of
the doctoral degree certificate must be received by Formas no later than 1st November 2012.
Periods of parental leave, illness, military service, or other similar circumstances that have
prevented research activities soon after the degree was received, must be specified in the CV
and may be considered as grounds for an exception to the three-year rule.
The following can be applied for (Appendix B1 and B2):
•

The applicant’s salary at the home university/research institute according to the
applicant’s current salary or the corresponding starting salary (ingångslön) at the
home university/research institute.
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•

Overheads and premises costs (direkta lokalkostnader) according to the practices at
the home university/research institute. Running costs and costs for equipment will
not be granted.

Formas will cover travel expenses for return tickets (at least for one roundtrip journey) for
the applicant and accompanying family members. Formas will add a standard sum depending
on i) the costs of living in the host country and ii) the number of accompanying family
members. This standard sum is based on figures given by Swedish Agency for Government
Employers (Arbetsgivarverket).
The application for a mobility starting grant should be organised in the same manner as a
regular grant application, with a research programme for up to three years. Appendix G (a
template that should be downloaded from Formas Direct) is mandatory and includes a
description of how the project and the research environments at the host and the home
universities will contribute to the applicant’s development, as well as the travel plan. In
addition, letters of invitation from the home university and the host university should be
uploaded in appendix G.
The following documents must be supplied via the Formas Direct web-based form:
•

Application form, including a popular science description.

•

Appendix A. Research programme comprising a maximum of 25,000 characters,
including references. Note that the maximum number of characters includes spaces
and carriage returns.

•

Appendix B1 and B2. Applicant’s salary, overheads and premises costs.

•

Appendix C. Applicant’s brief CV (maximum of 8,000 characters).

•

Appendix D. Applicant’s list of publications (maximum of 8,000 characters).

•

Appendix G. Description of how the project and the research environments at the
host and the home universities will contribute to the applicant’s development, the
travel plan, and letters of invitation from the home university and the host
university.

•

Appendix I. Copy of diploma or doctoral degree certificate.

•

Appendix K (Climate and environmental data) is mandatory when data collection is
included as an important aspect of the project (maximum length of two pages). See
section 9.8 for further information.
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•

Appendix J (figures, tables or other illustrations relating to the research programme
in Appendix A) is optional (maximum length of two pages). Please note that
appendix I, J, K must be actively selected in Formas Direct.

5.5 Choice of evaluation panel
The applicant may suggest two evaluation panels in order of priority from the scrollable
list in the application form. However, it is the Formas secretariat that ultimately decides
which panel will evaluate the application. Further information regarding how applications are
evaluated can be found in section 12.

5.6 Formas targeted calls
In the targeted calls, the rules and conditions can differ from the conditions that apply for
the Formas annual open call. The applicant is advised to read the call text carefully.

6. Grants which can be applied for consecutively
6.1 Urgent grants
The aim of urgent grants is to give researchers an opportunity to deal with suddenly arising
research questions (e.g. connected to extreme events or other special circumstances that
requires a direct initiation of the study), or to utilize transient material. Urgent grants are
normally awarded for a maximum of one year and the urgent nature of the project should be
especially explained and verified in the application. Otherwise, the same criteria and
instructions stated for applications for grants for research projects (section 5.3) apply.

6.2 Travel grants
Travel grants can be awarded for journeys to scientific conferences and for researcher visits.
The application should be submitted to Formas no later than six weeks before the intended
journey. The main applicant must have a doctoral degree, i.e. supervisors should apply for
travel grants for their PhD students.
The following types of travel grants are awarded:
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•

Participation at scientific conferences or corresponding meetings on condition that
the researcher is giving an oral presentation and that the conference is relevant to
the responsibility areas of Formas. Please note that travel grants for attending
conferences or corresponding meetings cannot be applied for consecutively after
2012. Applications for travel grants to attend conferences shall be included in the
research application. Also note that applicants who were awarded grants for research
and development projects in 2010 or 2011 are not eligible to apply for extra travel
grants under this category.

•

Participation as a Swedish representative at a meeting of an international
organization.

•

Guest researcher visits. These include a foreign researcher visiting a Swedish
institution or a Swedish researcher visiting a foreign institution. The grant is
intended to contribute to the expenses in connection with the research visit
(accommodation and travel). The research assignment of the visiting researcher
must be clearly described (Appendix A). CVs and lists of publications (Appendices
C and D) for the visitor and for the host researcher must be enclosed in the
application. The main applicant must have a doctoral degree, i.e. supervisors should
apply for travel grants for their PhD students.

For participation at conferences and international meetings, the following information
should be provided in Appendix A: project abstract and a brief description of the
conference. The budget may include posts for travel, conference fees, accommodation and
daily allowances. These costs are to be stated in Appendix B1 and B2. Verification that the
contribution has been accepted for an oral presentation should be included in Appendix L.
For applications concerning travel grants for research visits, the criteria and information
stated for applications for grants for research projects apply (Appendix A, B, C, D). Please
note that the research assignment of the visiting researcher must be clearly described in
Appendix A. The budget may include posts for travel and accommodation. Salary costs and
daily allowances are not funded. Appendix L (Letter(s) of invitation) is mandatory while
Appendix J (Illustrations) is optional (maximum two pages, respectively).
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6.3 Conferences and workshops
Formas may contribute to funding conferences and workshops (called “meetings” below)
within the responsibility areas of Formas. The meeting must have a high level of scientific
quality, assured by a scientific board or similar. Priority is given to meetings organized in
Sweden. The grant may cover travel and accommodation costs for a limited number of
primarily foreign participants. The grant may also contribute to organizational costs (e.g.
meeting venue). Salary costs for organizers or invited speakers/participants are not funded.
The organizer of the meeting should submit the application well in advance, preferably one
year prior to the meeting. A doctoral degree is not required for applications for grants to
organize meetings.
The application should contain:
•

information about the meeting’s scientific objective(s)

•

preliminary programme

•

description of the scientific committee

•

a list of invited speakers

•

the expected number of participants

•

time and place

•

a detailed budget with an explanation of how the costs have been estimated and
distributed amongst different funding sources

The standard figure for the grant is up to 200,000 SEK for a large conference (more than
200 participants) and up to 30,000 SEK for a small workshop (less than 30 participants).
When a grant has been awarded, a representative from Formas is expected to be invited to
attend the meeting. Furthermore, it is expected that the organizer advertises the meeting in a
suitable manner. Support from Formas should be duly acknowledged.
The following documents must be included in the application:
•

Application form, including budget and popular science description.

•

Appendix A. Description of the meeting, comprising a maximum of 18,000
characters, including references.

Formas’ Handbook 2012| 24

•

Appendix B1 and B2. Budget. Calculations for the costs of the event and the way
these costs are distributed amongst the different funding sources must be stated.
Maximum length two pages, respectively.

•

Appendix C. Brief CV for the main applicant and co-applicant(s) (maximum of
8,000 characters per person).

•

Appendix J (figures, tables or other illustrations) is optional (maximum 2 pages).

6.4 Information projects (Note: conditions will change from 1st
January, 2013. See below.).
Information projects should communicate research-based knowledge within the areas of
responsibility of Formas. Formas prioritizes information projects that focus on areas that are
being emphasised in Formas research strategy 2009-2012. Grants can be applied for to
support popular science publications, exhibitions, conferences, seminars, film and video
productions, digital productions as well as other popular science activities.
In addition to a description of the information project, the application must include a
description of target groups, the objective of the communication activity, a discussion of the
choice of channels/media and a market analysis. Total project budget, not only the portion
applied for from Formas, should be presented. Other financing of the project should be
stated.
The applicant’s experience in communicating research-based information should be clearly
specified in the CV. Academic qualifications and affiliations are not required for information
project applicants. Formas welcomes applications from science journalists and information
officers. The application can be made in Swedish or in English, and there is no given sum
that can be applied for. All participants and their respective areas of expertise should be
clearly stated. The sum applied for should be well motivated and in proportion with the
proposed information project.
Formas does not provide continuous support to journals, but can provide a start-up grant
for a new journal or for a special edition which contents fall within the responsibility areas of
Formas. The same applies to Internet projects, which may receive a start-up grant but not
funds for permanent operation. In both these cases it is important for the applicant to
carefully state how future publishing of the journal or operation of the Internet project will
be managed.
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As a rule, Formas does not provide general support for commercial publishing firms. Formas
does not provide grants for teaching materials.
The application for an information project can be in English or in Swedish and must include
the following documents:
•

Application form, including budget and popular science description.

•

Appendix A. Information programme, (maximum 18,000 characters including
references).

•

Appendix B1 and B2. Budget. The assignments of all project participants whose
salaries are applied for must be described and motivated. All other costs applied for
must also be clearly motivated (maximum length two pages, respectively).

•

Appendix C. Brief CV for the main applicant and co-applicants (maximum 8,000
characters per person).

•

Appendix D. List of main applicant’s and co-applicants' publications or other
reference material (maximum 8,000 characters per person).

•

Appendix J. Illustrations relating to the information programme in Appendix A is
optional (maximum length two pages).

6.4A Information projects (Please note that these new rules
apply from 1st January 2013)
Information projects should disseminate new research-based knowledge within the areas that
are the responsibility of Formas. From the beginning of 2013 onwards funding can only be
sought to develop new ways of disseminating research results that lie within the
responsibility areas of Formas.
The applications must include an in-depth discussion of the way in which the choice of
method to be used to disseminate the research results is new, in addition to a description of
the factual content of the project proposal, a description of the target group or groups and
the objectives of disseminating the information. The application should also include a
marketing plan. The entire project budget must be submitted, not just the portion being
sought from Formas. Clear details and justification of how the funding being sought from
Formas will be used must also be stated in the application (Appendix B1 and B2).
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The applicant's experience in disseminating research-based information must be clearly
documented in the submitted CV. There is no requirement, however, for the applicant to
have academic qualifications or affiliation to a university. Formas welcomes applications
from scientific journalists and public relations officers. The application should be written in
English, as external expert evaluators will be used.

Information project applications must include the following documents:

•

A completed application form and popular science description.

•

Appendix A. Information programme, which is limited to a maximum of 25,000
characters (including references). Please note that the maximum number of
characters also includes blank spaces and carriage returns.

•

Appendix B1 and Appendix B2. Budget. Descriptions of the employment of each of
the project participants for whom salary funding is sought must be provided and
justified. All additional costs must also be clearly described and justified (maximum
of two pages for each).

•

Appendix C. CV summaries for the main applicant and co-applicants (maximum of
8000 characters per person).

•

Appendix D. Publication lists, or other reference material, for the main applicant
and co-applicants (maximum of 8000 characters per person).

•

Appendix J (optional). Illustrations relevant to the information programme in
Appendix A (maximum of two pages).

6.5 “Miscellaneous” grants
The aim of “miscellaneous” grants is to give researchers the opportunity to apply for
research projects of the highest scientific quality within the responsibility areas of Formas
that are not suitable for the annual open call. This includes, for example, commissions of
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trust within international scientific organizations, or instances where the prerequisite for the
project is joint funding by several funding agencies.
The applicant should clearly specify why the Formas annual open call is not suitable for the
project. In other aspects, the criteria and information stated for applications for grants for
research projects (section 5.3) apply.

6.6 Evaluation of grants which can be applied for consecutively
Formas’ secretariat evaluates all applications which can be applied for consecutively (travel
grants, grants for organizing conferences and workshops, urgent grants, miscellaneous grants
and information projects). Applications for urgent grants and information projects are, in
addition, evaluated by external experts when relevant.
Uncomplicated matters are often completed within six weeks while matters requiring
external review may take longer.

7. How to create an application in Formas Direct
To create an application in Formas Direct a user account is needed. Please note that you can
contact Formas IT administrator if you have forgotten your password or need help with your
user account. When such an account has been created, log in to Formas Direct and choose
“New application”. Then follow the steps below to complete the application.
Complete the basic information concerning type of grant and call for applications on the first
page. Choose “Continue” and complete the rest of the form. If a doctoral student is involved
in the project, please tick the appropriate box in the Budget section in the form (applicable
only for some calls). Do not forget to save often. For more detailed assistance on the
various fields, click on the heading of each field.

7.1 Appendices
To attach appendices to the application, choose the “Appendices” button. Please note that in
order to attach appendices I, J and/or K you actively have to select these appendices in the
application form first. For travel grants appendix L is mandatory.

Formas’ Handbook 2012| 28

To attach appendices to the application, choose “Appendix” in the drop-down list and
browse for your document by clicking on “Browse/Bläddra”. Upload the document by
clicking on “Save”. The document will be uploaded to the server, and if it is not in PDFformat, it will be converted. The appendix will then be displayed in the list “Attached
appendices”. The name of the document and a PDF icon will be shown when conversion
and/or uploading is complete. Repeat this for all the documents you would like to attach. It
is possible to attach more than one appendix of the same kind, e.g. the two budget
appendices (B1 and B2), several CVs (appendix C), several publications lists (appendix D),
and the template and letters of invitation for mobility starting grants (appendix G). To attach
more than one document of the same kind, repeat the procedure above for all the
documents to be uploaded. When conversion and uploading is completed, click on the
“Back” button.
If you have the possibility to convert the files into PDF-format before uploading, the
process is faster.

7.2 Preview
In order to ensure that the application looks correct, it is possible to preview it in PDF
format. To do so, choose the “Preview” button. Please observe that the preview of the
document should not be sent to Formas.

7.3 Registration and signature
When the application is completed, it must be registered in Formas Direct. In order to do
this, save the application and choose “Register”. Read and follow the instructions. In order
to register the application, choose “OK”. If you wish to cancel, choose “Cancel”. A form in
PDF format (appendix S) will be created for signature at registration. Appendix S should be
signed by the main applicant and an authorized representative of the university/university
college/research institute and the original sent to: Formas, Box 1206, 111 82 Stockholm.
Appendix S must be received by Formas within five working days after the closure of the
call. Note that once the application is registered no changes can be made.
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8. Finances
8.1 Total amount applied for in Formas Direct
Applicants should indicate two amounts per year in the Formas Direct application form; the
total direct costs (excluding overhead costs) and the total costs (total direct costs plus
overhead costs). All amounts should be in kSEK (SEK 100,000 = kSEK 100). No letters,
full stops or commas may be used in the fields for amounts. If the amount is SEK 0, leave
the field empty.
To summarise and motivate the budget the applicant should upload two appendices as part
of the application; Appendix B1 (calculation table) and B2 (a text description of maximum
2 pages). Appendix B1 (a template Excel file) can be downloaded from Formas Direct.
Follow the guidelines in section 9.2.
For already existing employments, the current salary at the time of application (including
social fees) should be used for all succeeding years. For new employments, the starting salary
(ingångslön) at the home university/research institute should be used for all succeeding
years. Please note that Formas does not allow yearly salary increase. All amounts should be in
kSEK (SEK 100,000 = kSEK 100).

9. Description of appendices
Please note that all appendices are not applicable to all types of grants. The recommended
font for all appendices is Times New Roman and the recommended font size is 12 pt. When
a maximum number of characters are specified, spaces and carriage returns, headings and
footnotes are included.

9.1 Appendix A. Research programme
The research programme, appendix A, should be attached to all applications.
The research programme is restricted to 25,000 characters for grants for research projects
and for grants for young researchers and mobility starting grants (including references) and
18,000 characters for all other applications such as grants that can be applied for
consecutively. Note that when a maximum number of characters are specified, spaces and
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carriage returns, headings and footnotes are included. For targeted calls, the number of
characters may differ from the above. In such cases this will be clearly indicated in the call
text.
Appendix A should comprise a complete description of the intended research, including
(when relevant) the bullets below.
•

Specific objectives and aim of the proposed research project

•

Overview of the research area, including key references

•

Project description and a summary of the project's organization

•

A description of theory, method and performance

•

Plan for scientific deliverables

•

A description of the societal value of the research

•

Plan for communication with stakeholders/end users

•

A brief description of existing basic equipment that is relevant to the project

•

A brief description of national and international collaborations that are relevant to
the project

•

Affirmation that international agreements and rules will be complied with

•

Ethical considerations

•

Gender aspects

•

For doctoral student positions, the main supervisor should be indicated

Please note that applications will be evaluated according to Formas evaluation criteria
(described in section 12). It is thus highly recommended to address these issues in the
application.

9.2 Appendix B1 and B2. Budget
Appendix B1 (an Excel template that can be downloaded from Formas Direct) is a
calculation table for displaying the budget for the requested funding. In appendix B1 the
applicant should enter all direct costs (exclusive of VAT) together with percentage for
overhead costs under 4 categories (according to the SUHF model):
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1. Salaries
2. Running costs
3. Equipment (depreciation costs)
4. Premises costs
The percentage for overhead costs should be entered for each item according to the model
for cost units (kostnadsbärare) used at the research organisation. There cannot be overhead
costs on ”equipment depreciation costs” or ”premises”.
When the applicant fills in the columns ”Direct costs” and ”OH”, a calculation of total costs
will be made automatically by default formulas.
The per year total amount applied for (Direct costs excluding overhead costs and Total costs including
overhead costs) should be transferred to the application form.
Appendix B2 (maximum length 2 pages):
In this appendix all salaries and other costs should be motivated. Description of the total
budget for the project, including financing from other sources, should also be described in
appendix B2. Full names of all involved researchers with a doctoral degree and their work
effort in per cent of full time should be indicated, even if funds for their salaries are not
being applied for. All other costs applied for should be clearly motivated, such as
participation in conferences, publication in Open Access, etc.
For already existing employments, the current salary at the time of application (including
social fees) should be used for all succeeding years. For new employments, the starting salary
(ingångslön) at the home university/research institute should be used for all succeeding
years. Please note that Formas does not allow yearly salary increase. All amounts should be in
kSEK (SEK 100,000 = kSEK 100).
Costs for travel to attend conferences and for research trips shall be included in the research
application and specified in appendix B1 and B2.

9.3 Appendix C. CV
CVs should be provided for the main applicant and for the co-applicant(s). The CV should
comprise a maximum of 8,000 characters per person. Note that the maximum number of
characters includes spaces and carriage returns. Note that the list of publications is presented
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separately in Appendix D. The following should be specified unless otherwise stated in the
call for applications:
•

Doctoral degree (year, discipline/scientific field, title of dissertation as well as
supervisor)

•

Post-doctoral visits (year and placement)

•

Senior lecturer expertise (year)

•

Current post, duration of appointment and the amount of time for research in the
post

•

Previous employment and duration of employment

•

Parental leave, etc.

•

Awards and special commissions

•

Persons who have completed their doctoral degree for whom the applicant has been
the main supervisor (name and year)

•

Persons who have completed their doctoral degree for whom the applicant has been
deputy supervisor (name and year)

•

Mentorship of post-doctoral fellows (name and year)

•

Experience of communicating results with stakeholders/end users

9.4 Appendix D. List of Publications
The main applicant’s and the co-applicants’ publications over the last eight years should be
set out in the list. The main applicant’s and the co-applicants’ publications should be
compiled in separate lists, maximum of 8,000 characters per person. Note that the maximum
number of characters includes spaces and carriage returns. Organize the publications under
the following headings:
•

Peer reviewed articles in international journals

•

Peer reviewed books, book chapters and conference proceedings with international
coverage

•

Non peer-reviewed publications with international coverage
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•

Articles in regional or national journals

•

Books and book chapters in Swedish

•

Reports solely in Swedish

•

Popular science articles/presentations

•

Personally developed, generally accessible computer programs

•

Presentations at conferences (the applicant should specifically note if she/he was
invited as keynote speaker)

9.5 Appendix G. Mobility starting grants
Appendix G should include a template that is downloaded from Formas Direct and letters of
invitation from the home and host universities. The template includes:
•

The applicant’s name and information on accompanying family members.

•

Contact information for the head of department at the home institution
(Dean/Chair/Vice-Chancellor).

•

Contact information for the responsible researcher at the host institution(s).

•

Travel plan. Time for the visit to the host institution(s) – Indicate the dates when
the visit to the host institution(s) is planned to begin and to end. The period can be
up to two years long. The visit may also be divided into several periods, but the
shortest period is three months per visit.

•

A description of how the project and the research environments at the host and the
home universities will contribute to the applicant’s development.

In appendix G, the following letters should also be included (these can be uploaded as
separate documents):
•

A letter of invitation from the home university, i.e. certification from the home
institution. The letter of invitation should contain a statement regarding the planned
research as well as confirmation that necessary facilities and resources will be
available.

•

A letter of invitation from the host university or universities, i.e. certification from
the host institution(s). The letter of invitation should contain a statement regarding
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the planned research as well as confirmation that necessary facilities and resources
will be available.

9.6 Appendix I. Doctoral degree certificate
Please note that you need to actively choose appendix I in the application form in order to
attach this as an appendix. This appendix (maximum two pages) may be used to include
•

a copy of the doctoral degree certificate for mobility starting grants

9.7 Appendix J. Illustrations
Please note that you need to actively choose appendix J in the application form in order to
attach this as an appendix. If there is a need for figures, tables or other illustrations in the
research programme, these should be placed in this appendix. Illustrations in the research
programme shall be referred to this appendix. Maximum length two pages.

9.8 Appendix K. Climate and environmental data
Please note that you need to actively choose appendix K in the application form in order to
attach this as an appendix.
This appendix is mandatory for applications to The Swedish Research Council (VR) and
Formas concerning climate and environmental research where data collection is included as
an important aspect of the project. The information will provide support for the evaluation
of the application. VR and Formas may issue separate conditions for the publication of data
based on the appendix and may award financial support for this. Please note that Swedish
universities, university colleges and other authorities are responsible for the safe storage of
data collected during their operations. Financial support for data storage that may be
regarded to be within the responsibility remit of these authorities may not be included in the
application.
Data shall be published within a reasonable timeframe and made accessible via relevant
national and/or international organs for data collection, such as the Global Change Master
Directory, GBIF, LifeWatch, ICOS and ECDS.
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VR and SMHI collaborate to enable research data to be accessible via the Environment
Climate Data Sweden (ECDS). An important part of the task of the ECDS is to assist
Swedish researchers with data management and data publication issues. Please contact the
ECDS before submitting your application.
See: www.smhi.se/ecds
The appendix shall include:
•

A description of the data that will be collected during the project. A general
metadata declaration should be included with this description.

•

A data collection and data publication plan. The plan should provide information
about when data will be collected, how data will be stored and when and how data
will be made accessible to other users. Delaying the publication of data must be
justified.

•

A budget for the publication of data. If you are applying for financial support for
data publication this must be stated in the application and the justification for
applying for funding stated in this appendix.

•

Contact details if there should be questions concerning the data.

9.9 Appendix L. Letters of invitation/Verification of oral
presentation at conferences
This appendix (maximum two pages) can include:
•

Letters of invitation for researcher visits

•

Verification of oral presentations at scientific conferences.

9.10 Appendix S. Signatures
A signature form (Appendix S) is automatically generated when the application is registered.
This must be submitted in paper format and signed by the applicant and an authorised
representative of the university or the authority administering the funds (note that these
cannot be the same person). The original version should be sent to: Formas, Box 1206, 111
82 Stockholm. The form must be received by Formas within five working days following
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the closure of the call. Appendix S is a guarantee that the full application has been accepted
by the university or research institute.
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PART B – INSTRUCTIONS FOR EVALUATORS
10. Management of conflicts of interest
All evaluators engaged in reviewing applications for Formas must read The Ethical Policy
(section 3). Panel members, chairs and vice chairs may not have their own application(s)
processed by the evaluation panel of which they are members, neither as main nor as coapplicant. If a member/chair/vice chair wishes to apply for funding from Formas and there
is no other relevant panel, Formas will provide a replacement panel member for that year.
Any of the above persons who wish to apply for funds from their own panel should inform
Formas of this as soon as possible, preferably two months prior to the closing date of the
call for applications.
A fundamental requirement for work performed by evaluation panels is impartiality.
Provisions related to conflicts of interest can be found in sections 11 and 12 in “The
Administrative Procedures Act” (1986:23). A conflict of interest is considered to exist in the
following cases:
•

The issue concerns the member or someone close to the member, or if the outcome
of the matter can be expected to entail particular benefit or damage for the member
or anyone close to the member.

•

The member or someone close to the member is a deputy for or is active at the
same university department or company as the applicant, or is a deputy for someone
else who can be expected to receive particular benefit or damage from the outcome
of the matter.

•

The member has an ongoing or recently concluded close collaboration with the
applicant. Reasons for conflicts of interest may also exist if there is any particular
circumstance that can affect confidence in a member’s impartiality in the matter.
Examples might be friendship, enmity and economic dependency.

Members of evaluation panels are obliged to ensure that conflicts of interest will not arise,
and to declare on their own initiative if there are circumstances that might be considered to
influence their standpoint. In the event of a conflict of interest, the member shall refrain
from participating in the administration and assessment of the application in question, and
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shall leave the room when discussions regarding the application take place. During panel
meetings, minutes concerning conflicts of interest shall be kept.

11. Evaluation panels
Evaluation panel members
The evaluation panels (members, chair and vice chair) are appointed annually by Formas.
Evaluation panels are made public on the Formas website when they have been appointed.
Supported by the Formas secretariat, the chair is responsible for assessment being made in
accordance with Formas’ general mandate, research strategy, rules concerning conflicts of
interest, guidelines for proposal evaluation and what is otherwise good ethical practice
(Formas Ethical Policy). The vice chair supports the chair in her/his work and steps in when
the chair is unable to lead efforts.
Four years
It is possible to be an evaluation panel member for a continuous period of four years. Chairs
may serve an additional year. When five years have elapsed following a concluded period, a
person may be appointed again as a member/chair of one of the Formas evaluation panels.
It is important that the replacement of evaluation panel members is carried out gradually, so
that only a minority of the panel is replaced each year.

11.1 Guidelines for the Composition of Formas Evaluation
Panels
•

Evaluation panels comprise a chair, a vice-chair and a suitable number of panel
members for the call. By suitable is meant the number of panel members necessary
to satisfy the competence requirements for the evaluation of the applications
submitted in response to the call. It is expected that between eight and eighteen
panel members will be required in addition to the chair and vice-chair.

•

The panel members have the mandate to evaluate both the scientific quality and the
relevance to the responsibility areas of Formas. Each panel member’s principal
mandate will however be either to evaluate scientific quality or relevance. The
principal mandate (evaluation of scientific quality and/or user value/societal benefit)
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of the individual panel member is determined by the Formas Secretary General in
consultation with the responsible research officer at the time of allocation of
applications to members of each evaluation panel.
•

The chair of the evaluation panel is a researcher of professorial level competence,
with broad subject knowledge, experience of working strategically and with insight
into the value of the research for societal sustainable development.

•

A user of the research is appointed as vice-chair. The vice-chair should have broad
knowledge of the issue of value to the user and benefit to sustainable development,
as well as significant experience of working strategically.

•

The majority of panel members are active researchers who have been selected as
panel members of the evaluation panels primarily because of their competence to
evaluate the scientific quality of the applications. If possible, the majority of panel
members should be active outside of Sweden and as a minimum have qualifications
equivalent to associate professor. Researchers should have broad subject knowledge
and possess the ability to work strategically.

•

A minority of panel members are users in society who have been selected principally
because of their competence to evaluate user value/societal benefit. They may be
active either within Sweden or outside of Sweden.

•

The users should have documented research experience, e.g. a PhD qualification,
previous evaluation experience or experience of strategically compiling knowledge.
Users should have an overview of societal short-term and long-term knowledge
requirements and have experience of working strategically.

•

The evaluation panel as a whole should be able to evaluate applications within the
panel’s entire subject area, and be able to evaluate basic research and needs-driven
research, as well as user values/societal benefits. When necessary external
evaluations may be included as a supplement to a panel evaluation.
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•

Each evaluation panel (chairs and other panel members) should have an equal
gender distribution with a minimum representation of 40% of the minority gender.

•

The gender distribution in the posts of chairs and vice-chairs in the Formas
evaluation panels should be equal.
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12. Guidelines for evaluation
12.2 Evaluation of applications – general
The mission of Formas is to promote and support basic research and needs-driven research
within the areas of the Environment, Agricultural Sciences and Spatial Planning. Funded
research should be of the highest scientific quality and of relevance to the areas of
responsibility of Formas. Formas may also fund development projects to a limited extent.
Research support is granted to universities, university colleges and research institutes in
Sweden. Swedish authorities with research undertakings and their own research staff may
also be considered.
Applications within the annual open calls are assessed with respect to the evaluation
categories Scientific Quality and Societal Value. These categories include criteria for assessing
the scientific quality of the applications, the competences of the applicants, and the relevance
of the research for society. The criteria for scientific quality are always of utmost importance,
while the criteria for societal value, under certain circumstances, can be given lower
weighting in the overall grade. This is applicable for basic research, where it can be difficult
or inappropriate to fulfil the criteria of societal value. The applicant must, in such cases,
present clear arguments as to why the societal value criteria cannot be fulfilled.
Applications within targeted calls should be assessed with respect to the evaluation criteria
stated in the call text. If no criteria are given, the criteria within the evaluation categories
Scientific Quality and Societal Value should be used.
Applications should be assessed in an objective and impartial manner. Reviewers should
observe the instructions and directions that the applicant has received for preparation of the
application.

12.3 Gender equality
There shall be no discrimination due to gender in the processing of applications. The
scientific quality and relevance of applications must take precedence over the equality aspect,
though in equal assessments, precedence will be given to the under-represented gender. The
panel should also take care that the gender distribution among the proposed projects does
not deviate in a significant and unwarranted way from the gender distribution among the
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applications. When an applicant's scientific production is evaluated, only years in which
research has actively taken place are considered, which means that time spent on parental
leave or military service, for example, will be disregarded.

12.4 Evaluation criteria
12.4.1 Criteria of Scientific Quality
Research question
•

Scientific significance of the aim

•

Originality, innovativeness and boldness of the aim, theories and/or hypotheses

•

Potential for scientifically significant outcomes

•

Aim in line with the call for applications

Clarifications:
•

Multi- and interdisciplinary approaches should be considered advantageous when
appropriate to the research question

•

Gender perspectives, class, ethnicity or other social categories should be included
when appropriate to the research question

Method and performance
•

Feasibility and adequacy of scientific methods

•

Innovativeness and boldness of methodology

•

Concrete and realistic work plan

•

Concrete and realistic plan for scientific deliverables

•

Coordination of project and research group

•

Suitability of multi- and interdisciplinary approaches

•

Ethical considerations

Clarifications:
•

Feasibility and adequacy of scientific approaches and methods should receive
primary consideration
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Scientific competence
•

Quality of scientific publications

•

Ability to carry out the project according to plans

•

Adequate experience of project management

•

National and international activities, including projects, networks, assignments,
commissions of trust, and participating at or arranging workshops or conferences

•

Strength and competitiveness of the research team

Clarifications:
•

Quality of scientific publications should be assessed taking into account the
standards within each scientific field

•

When several researchers collaborate, assessment of scientific competence is made
both of each researcher separately and of the research group collectively

•

For starting mobility grants, strength and competitiveness of the research
environment should be assessed for the home university and the host university

12.4.2 Criteria of Societal Value
Societal value of research question
•

Research question addresses important societal issues and/or issues of importance
for Formas’ sectors

•

Project may, in a short-term or long-term perspective, contribute to sustainable
development

•

Awareness of stakeholder/end user needs when designing the project

•

Aim in line with the call for applications

Clarifications:
•

Awareness of stakeholder/end user needs may comprise references to e.g. directives,
environmental objectives and strategies, and discussions with relevant
stakeholders/end users

Communications with stakeholders/end users
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•

Description of relevant stakeholders/end users

•

Concrete and realistic plan for communicating results with relevant
stakeholders/end users

•

Experience and ability to communicate research results with stakeholders/end users

Clarifications:
•

Stakeholders/end users should be regarded in a wide sense as actors outside the
scientific community who can benefit from research outcomes or facilitate future
use in society

•

Communication with stakeholders/end users may take different forms and be on
different time scales depending on the research question at hand

12.5 Scoring
The scores (0-10) are intended to support evaluation panel reviews and ranking, as well as to
be a tool in the discussions and the final ranking of applications at the panel meeting. The
scores (0-10) are not communicated to the applicant, i.e. they are part of the working
documents of each panel. However, a summary grade (A, B or C) for each of the evaluation
criteria is communicated to the applicants.
Evaluation panel members should strive to use the whole scale when scores are set for each
of the five assessment criteria. Within targeted calls other scores may be used.

Formas’ Handbook 2012| 45

Used as a summary grade for the five

Scores used in individual assessment of

evaluation criteria and for the overall grade

applications by evaluation panel members for

for applications discussed at the panel

each of the five evaluation criteria. Not

meeting. Communicated to the applicants.

communicated to applicants.

Scientific Quality/Societal Value

A

B

C

Excellent/High

Good/Medium

Insufficient/Low

10

Outstanding

8

Excellent

6

Very good

5

Good

4

Acceptable

2

Insufficient

0

Poor

In addition to the summary grade for each of the five criteria, applications discussed at the
panel meeting (i.e. assessed in step 1 and 2) will also receive an overall grade (A, B or C).
Applications only assessed in step 1 (and not discussed at the panel meeting) will receive the
following overall grade.
X = not evaluated in step 2
It should be noted that the five criteria may have different weightings compared to the
overall grade. Thus, the overall grade should not be an “average” of the scores for the five
criteria. The criteria for scientific quality are always of utmost importance, while the criteria
for societal value, under certain circumstances, can be given lower weighting compared to
the overall grade. This is applicable for basic research, where it can be difficult or
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inappropriate to fulfil the criteria of societal value. The applicant must, in such cases, present
clear arguments as to why the societal value criteria cannot be fulfilled.

12.6 The two-step evaluation procedure – in practice
Indication of competence and conflicts of interest
Before the evaluation of applications begins, all panel members should, for all applications
assigned to the evaluation panel, declare his/her competence to review each application and
any conflicts of interest.
The competence to review applications is indicated on three levels:
3 = higher competence
2 = medium competence
1 = lower competence
Designation of reviewers to each application
The Formas secretariat will, with support from the chair and vice-chair, designate four
reviewers for each application. The four reviewers should be the panel members with the
highest competence to review the application at hand.
One of the four reviewers is assigned to be the rapporteur. The rapporteur is responsible for
compiling the final written statement of the panel (to be sent to the main applicant) and also
for giving a brief description of the application at the panel meeting. Note that only
applications forwarded to the second step of the evaluation phase are discussed at the panel
meeting.
External reviewers
In cases where all panel members have indicated low competence to review an application,
or if such an assessment is required for other reasons (for example conflicts of interest)
external reviewers are used. These can be either from another of Formas’ evaluation panels
or may be an external reviewer. The proposal is still reviewed by four panel members, but
the external reviewers’ assessment(s) should be used as a guide. No scores are given in an
external review, only a written assessment. The principles for conflicts of interest also apply
to external reviewers.
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The first evaluation step
The aim of the first evaluation step is to select the best applications, which will be assessed
more thoroughly during the second step.
The reviewer reads their assigned applications and gives scores (0-10) on the five evaluation
criteria (both for scientific quality and societal value) and provides brief comments on the
strengths and weaknesses of each application. The comments are mandatory and are used to
facilitate the discussion at the panel meeting and to help the rapporteur to compile the final
statement. The scores and comments at this stage are the panel’s working material and will
not be communicated to the applicant.
Ranking of all applications in five priority groups
After review and scoring is made for all applications, the reviewers rank their assigned
applications and distribute them into five equally large priority groups. The aim of the
ranking is twofold. First, it enables the reviewers to weigh together the scores given for each
evaluation criteria into an overall evaluation of the application. Second, the ranking is
intended to standardize the reviewers’ different use of the scoring scale. In order to achieve
this standardization, each priority group must contain 20% of the reviewer’s assigned
applications. Priority group 1 (20%) containing the applications with the best ranking,
priority group 2 (20%) containing the applications with the second best ranking, etc., down
to the applications with the poorest rank in priority group 5 (20%).
How applications are taken forward from the first step to the second step
For each application, the priority group numbers (one from each of the four reviewers in the
first review step) are added and multiplied, thus creating a sum and a product (see the table
below). All applications are then sorted according to the sum and the product, from low to
high (the best ranked applications are those with low sums and products). The best ranked
applications are forwarded to the second step review. The table below illustrates how the
procedure works. White fields indicate that the application is forwarded to the second step.
Dark grey fields indicate that the evaluation panel can also choose to forward these
applications to the second step. Light grey fields indicate that the applications will not be
forwarded to the second step.
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Proposal

Priority

Priority

Priority

Priority

Sum of

Product of

no.

group by

group by

group by

group by

priorities

priorities

reviewer 1

reviewer 2

reviewer 3

reviewer 4

1

1

1

1

1

4

1

2

2

1

1

1

5

2

3

3

1

1

1

6

3

4

2

2

1

1

6

4

5

5

1

1

1

8

5

6

5

2

2

1

10

20

7

5

4

1

1

11

20

8

4

3

2

1

10

24

9

5

5

3

1

14

75

10

4

2

2

2

10

32

11

4

3

3

1

11

36

12

5

2

2

2

11

40

13

5

5

5

5

20

625

Preparation for the second review step
The evaluation panel will agree on the number of applications forwarded to the second step
at a telephone meeting, or equivalent. The number of applications selected for the second
step is about 30% of all applications assigned to the evaluation panel. However, the panel
can agree to increase this number as long as the work load in the second step is still
reasonable.
The Formas secretariat will, with support from the chair and vice-chair, designate four
additional reviewers to each application. In the second step, all applications are thus reviewed
by eight panel members.
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The second review step
The reviewers read their assigned applications and give scores (0-10) on the five evaluation
criteria (for scientific quality and societal value) and provide brief comments on the strengths
and weaknesses of the applications. The comments are mandatory and are used to facilitate
the discussion at the panel meeting and to help the rapporteur to compile the final statement.
The scores and comments at this stage are the panel’s working material and will not be
communicated to the applicant.
Panel members who reviewed the application in the first step may change scores and
comments if necessary.
The panel meeting
The panel meets in order to determine the final ranking of the second step applications.
During the meeting, each application will be briefly presented by its rapporteur. Scores and
comments given by the panel members are used as a starting-point for the discussion that
follows.
The applications are eventually given overall grades (A, B or C) and are ranked in three
categories according to the different types of grants:
•

Research and development projects

•

Grants for young researchers

•

Mobility starting grants

Each grant type has its own budget. The final ranking for research and development projects
will be made at the panel meeting. The panel should assess whether the budget is reasonable
and if the applied funding corresponds to the activities described in the research plan. The
panel may also decide on budget revisions. The final ranking for grants for young researchers
and mobility starting grants will be made at a meeting of all evaluation panel chairs and vice
chairs. The final ranking for these two grant types is based on the overall grade and ranking
made by the individual panels.
Final written statement
All main applicants receive a final written statement as feedback from the evaluation panel.
Feedback is provided solely at the discretion of Formas and is intended to summarize the
evaluation of the application by the panels. The written statement includes three parts:
•

A summary grade (A, B or C) for each of the five evaluation criteria
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•

Brief written comments (max 850 characters)

•

An overall grade for the entire application. For applications not evaluated in the
second step, the overall grade will always be “X – not evaluated in step 2”.
Applications evaluated in the second step will receive the overall grade A (excellent
application), B (good application) or C (weak application).

For applications evaluated in the second step, the final written statement should reflect the
discussion at the panel meeting and should take into consideration the opinion of the whole
panel. For the applications not forwarded to the second step, the rapporteur prepares a draft
version, which the other reviewers approve at the panel meeting or by electronic means.

13. Decisions
Decisions are taken by the Formas Scientific Council based on the evaluation panel
recommendations. Decisions on grants are not subject to appeal.
The main applicants of approved applications receive a decision notice by regular mail along
with the evaluation panel’s final written statement. The main applicants of declined
applications receive an e-mail notice of the decision along with the panel’s final written
statement. Decisions are also published on the Formas website.
The processing/status of an application is shown on the Formas Direct website. Applicants
can log in and view the current status of all their applications.
Decisions on grant applications which can be applied for consecutively are notified by
regular mail.

13.1. Reasons for early rejection of an application
Each year Formas rejects a number of applications due to formal errors and/or
incompleteness in terms of required information in the application form or attachments. The
applicant may be contacted by the secretariat in order to supplement his/her application if it
is incomplete. Reasons for rejecting an application due to formal errors are the following:
•

The applicant does not have a doctoral degree (not valid for information projects)

•

The doctoral degree is ”too old” relative to the call in question (valid for grants for
young researches and mobility starting grants)
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•

The candidate for the grants “young researcher” and “mobility starting grant” is not
the main applicant

•

The administrative body is not eligible to receive funding from Formas

•

The S-form is not correctly signed

•

Previously completed projects have not been reported in time

Applications for projects outside of the responsibility areas of Formas will be rejected.
The rejection of these types of applications can be decided before the Formas Scientific
Council’s final decision meeting.

13.2 Applications granted funding
Applicants granted funds must return the decision notice within three months of receiving
notification of the decision. The decision notice must be signed by the head of department,
or corresponding person, and the applicant.
When grants for conferences and workshops have been awarded, a representative from
Formas is expected to be invited to attend the meeting. Furthermore, it is expected that the
organizer advertises the meeting in a suitable manner. Support from Formas should be duly
acknowledged.

13.3 How to acknowledge a grant from Formas
Publication of results from Formas-funded projects must clearly state that Formas has
contributed funding. The acknowledgement should mention Formas in the following
manner: “The Swedish Research Council Formas” or “Forskningsrådet Formas”.
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14. Reporting of granted projects
All approved projects must be reported in the Formas electronic system “Formas Direct”.
The main applicant for granted projects must submit a financial report and a scientific report
by the date stated in the decision notice. The scientific report should include a description of
the scientific achievements, as well as a popular science summary. Grants below SEK 25,000
usually only require financial reports, however if a scientific report is required, this is stated
in the decision notice. Grants for travel to conferences only require financial reports,
regardless of their amount.
The implementation time and the deadline for reporting projects are stated in the decision
notice.
Please note that previously completed projects must have been reported in order for a new
application to be processed.
More detailed information on how to report the project when it is finished can be found on
the Formas website.

